
Accommoda�ons Pertaining to Pregnancy, Childbirth, or Related Medical Condi�ons 
It is the policy of Arkansas School for Mathema�cs, Sciences, and the Arts (ASMSA) to provide 
equal access and opportunity to Qualified Employees in compliance with the Pregnant Workers 
Fairness Act, 42 U.S.C. §§ 2000gg – 2000gg-6, and other laws that prohibit sex discrimina�on 
and protect pregnancy rights. ASMSA prohibits discrimina�on based on pregnancy, childbirth, or 
related medical condi�ons in all aspects of the applica�on process and the employment 
rela�onship. 

 
ASMSA will provide Reasonable Accommoda�ons to the Known Limita�ons related to the 
pregnancy, childbirth, or related medical condi�ons of a Qualified Employee, unless the 
accommoda�on would impose an Undue Hardship on the opera�on of the business of the 
University. 

 
ASMSA will not require a Qualified Employee affected by pregnancy, childbirth, or related 
medical condi�ons to accept an accommoda�on other than any Reasonable Accommoda�on 
arrived at through the Interac�ve Process.  

 
ASMSA will not deny employment opportuni�es to a Qualified Employee if such denial is based 
on the need of the University to make Reasonable Accommoda�ons to the Known Limita�ons 
related to the pregnancy, childbirth, or related medical condi�ons of the Qualified Employee. 

 
ASMSA will not require a Qualified Employee to take leave, whether paid or unpaid, if another 
Reasonable Accommoda�on can be provided to the Known Limita�ons related to the 
pregnancy, childbirth, or related medical condi�ons of the Qualified Employee. 

 
ASMSA will not take adverse ac�on in terms, condi�ons, or privileges of employment against a 
Qualified Employee on account of the employee reques�ng or using a Reasonable 
Accommoda�on to the Known Limita�ons related to the pregnancy, childbirth, or related 
medical condi�ons of the employee. 
 
This policy applies to all Applicants seeking employment with ASMSA and ASMSA employees. 
Except as described in specific ASMSA policies, the policies and procedures concerning 
accommoda�ons for pregnancy, childbirth, or related medical condi�ons for Applicants and 
employees are coordinated by Human Resources.   
 
I.  Defini�ons 
The term “Applicant” means any individual pursuing employment with the University by 
submi�ng appropriate applica�on materials for a specific, vacant posi�on. 

 
The term “Essen�al Func�ons” means job ac�vi�es that are determined by the employer to be 
essen�al or core to performing the job. A func�on may be essen�al because, for example, the 
posi�on exists to perform the func�on; there are a limited number of employees available who 
could perform the func�on; and/or the func�on is highly specialized, and the incumbent is hired 
for special exper�se or ability to perform it. 



The term “Interac�ve Process” means collabora�on and communica�on between the employer 
(University officials) and employee to explore, discuss and determine the appropriate 
Reasonable Accommoda�on(s), if any. The employer and employee are expected to engage in 
the Interac�ve Process in a “good faith” manner. 

 
The term ‘‘Known Limita�on’’ means physical or mental condi�on related to, affected by, or 
arising out of pregnancy, childbirth, or related medical condi�ons that the employee or 
employee’s representa�ve has communicated to the University.  

 
The term ‘‘Qualified Employee’’ means an employee or Applicant who, with or without 
Reasonable Accommoda�on, can perform the Essen�al Func�ons of the employment posi�on, 
except that an employee or Applicant shall be considered qualified if— 

1. any inability to perform an Essen�al Func�on is for a temporary period; 
2. the Essen�al Func�on could be performed in the near future; and 
3. the inability to perform the Essen�al Func�on can be reasonably accommodated. 

 
The term “Reasonable Accommoda�on”i means a modifica�on, excep�on or a change to how 
things are customarily done in a posi�on, prac�ce, policy or the work environment that enables 
a qualified person an opportunity to be considered for a posi�on, perform the Essen�al 
Func�ons of a posi�on, or enjoy the same benefits and privileges of employment as are enjoyed 
by similarly situated Applicants or employees. The University’s obliga�on under the Pregnant 
Workers Fairness Act is to provide Reasonable Accommoda�on for pregnancy, childbirth, or 
related medical condi�ons, not necessarily the individual’s preferred accommoda�on. 
 
Examples of Reasonable Accommoda�onsi may include, but are not limited to, making exis�ng 
facili�es readily accessible to and usable, job restructuring, part-�me or modified work 
schedules, acquisi�on or modifica�on of equipment or devices, appropriate adjustment or 
modifica�ons of examina�ons, training materials or policies, auxiliary aids and services, and 
other similar accommoda�ons. 

 
The term “Undue Hardship”ii means an ac�on requiring significant difficulty or expense when 
considered in light of a number of factors, such as the nature and cost of the accommoda�on 
needed; the effect or impact of the accommoda�on upon the unit or department and its 
opera�on; the University’s size, financial resources, and the nature of its structure or opera�on. 
Undue Hardship also refers to an accommoda�on that is unduly extensive, substan�al, or 
disrup�ve, or one that would fundamentally alter the nature of the posi�on. Undue Hardship is 
determined on a case-by-case basis. 
 
II.  Confiden�ality 
The fact that a Reasonable Accommoda�on has been requested or approved and informa�on 
about func�onal limita�on is confiden�al.  Medical informa�on obtained in connec�on with a 
request for Reasonable Accommoda�on shall be maintained by Human Resources in files 
separate from the individual’s personnel file. Such informa�on should be restricted to a need-
to-know basis. Human Resources may share certain informa�on with an employee’s supervisor 



or other ASMSA official(s) as necessary to make appropriate determina�ons on a Reasonable 
Accommoda�on request. Employees receiving such informa�on in connec�on with the 
Reasonable Accommoda�on process must keep the informa�on confiden�al. 
 
Employees are not required nor encouraged to disclose medical informa�on or informa�on 
about an impairment(s) to their supervisors. 
 
III.  Accommoda�on Requests 

A.  Employees 
1.  Request Process: An employee seeking a Reasonable Accommoda�on for pregnancy, 

childbirth, or related medical condi�ons should submit the Accommoda�on Request 
Form and the Medical Statement Formiii to Human Resources. The accommoda�on 
request will not be processed without the completed Accommoda�on Request Form. 
In most instances, the Medical Statement Form will be required, as well. 

 
If an employee no�fies a supervisor of a need for a Reasonable Accommoda�on for a 
pregnancy, childbirth, or related medical condi�on,iv the supervisor should inform 
the employee that ASMSA has established procedures for determining Reasonable 
Accommoda�ons on a case-by-case basis and refer the employee to Human 
Resources. Ques�ons regarding an employee’s medical condi�on should be le� to 
Human Resources. 

 
2.  Assessment of Limita�on: Human Resources will determine whether the employee 

has a Known Limita�on related to pregnancy, childbirth, or related medical 
condi�ons by evalua�ng medical informa�on received as necessary to make that 
determina�on. Human Resources will contact the medical provider if addi�onal 
informa�on is needed to determine if the individual has a Known Limita�on or to 
assist in determining an effec�ve Reasonable Accommoda�on. 

 
3.  Interac�ve Process: Human Resources will facilitate the Interac�ve Process with the 

employee, the appropriate supervisor(s), and other ASMSA, as appropriate. 
 

4.  Documenta�on. At the conclusion of the Interac�ve Process, Human Resources will 
ensure that the outcome of the process is documented and will work with the 
employee’s supervisor and the employee regarding the implementa�on of any 
Reasonable Accommoda�ons that are approved.v In the event that a requested 
accommoda�on is not approved because it would cons�tute an Undue Hardship, 
Human Resources will document the basis for that determina�on in consulta�on 
with the supervisor. 
 
The Supervisor is required to provide a statement suppor�ng Undue Hardship to 
Human Resources. 

 
 



B.  Applicants 
1. An Applicant reques�ng a Reasonable Accommoda�on in the applica�on/selec�on 

process should submit a Accommoda�on Request Form to Human Resources.  The 
form should be submited prior to the pos�ng closing date and as a soon as possible 
prior to the interview to allow enough �me to process the request. The Applicant 
may or may not need to submit medical documenta�on to determine if the 
Applicant is an individual with a Known Limita�on or to assist in determining an 
effec�ve accommoda�on. 
 

2. Applicants needing assistance or informa�on may contact 501-622-5131 or 
humanresources@asmsa.org. 

 
IV.  Records 
Primary documenta�on pertaining to the Reasonable Accommoda�on request for Applicants 
seeking employment and employees will be kept in Human Resources. 
 
V.  Training 
All first-�me supervisors or newly hired supervisors are expected to par�cipate in training 
concerning accommoda�ons for pregnancy, childbirth, or related medical condi�ons within the 
first three months of beginning employment and will receive a copy of this Policy at that �me. 
Supervisors/managers are expected to receive refresher training at least every three years. 
 
VI.  Administra�ve Review 

A.  An employee or Applicant may request an administra�ve review of a denial of an  
accommoda�on request under this policy by the Director of ASMSA. 

B.  The administra�ve review may be based only on one or more of the following reasons: 
1.  If the decision is contradictory to ASMSA policy or applicable law; or 
2.  The Interac�ve Process did not substan�ally comply with the guidelines in this Policy. 

C.  The request for review must be submited within ten (10) business days a�er employee 
or Applicant has received the official decision no�ce in wri�ng. The reviewing 
administrator shall communicate his or her decision in wri�ng and the decision is final 
and not subject to further appeal. 

D.  An employee or Applicant can contact Human Resources with any ques�ons about the 
administra�ve review process. 

 
VII.  Complaint 
Any Applicant or employee who believes that he or she has been discriminated against on the 
basis of pregnancy, childbirth, or related medical condi�ons or retaliated against due to an 
accommoda�on request should contact Human Resources at 501-622-5131 or 
humanresources@asmsa.org. Any supervisor or other administrator who receives a writen or 
oral complaint of discrimina�on, harassment or retalia�on concerning pregnancy, childbirth, or 
related medical condi�ons shall promptly no�fy Human Resources. 
 
 



VIII.  Limita�ons 
Nothing in this policy shall be construed as crea�ng rights or obliga�ons in excess of any 
requirements of applicable law and regula�ons. 
 
Any ques�ons regarding interpreta�on of this policy and procedures can be referred to Human 
Resources. 
 

 
   iThese are examples of possible accommoda�ons but the type received is based on the par�cular facts 
of each individual (case-by-case basis). Reasonable Accommoda�ons do not include personal use items 
needed to accomplish daily ac�vi�es (e.g., eyeglasses, hearing aids, prosthe�c limbs, or a wheelchair).  
 
   iiA determina�on of Undue Hardship should be grounded in careful analysis, and not based on improper 
a�tudes toward the individual’s Known Limita�on. Nor can Undue Hardship be based on the fact that 
provision of a Reasonable Accommoda�on might have a nega�ve impact on the morale of other 
employees. However, an Undue Hardship may exist where provision of a Reasonable Accommoda�on 
would be unduly disrup�ve to other employees’ ability to work.  
 
   iiiThe Medical Statement Form will be required, unless the Known Limita�on is obvious or visible and the 
request corresponds with the limita�on. Employees may consult with the ADA Coordinator as to whether 
the Medical Statement Form is required for their request. 
 
   ivThe employee or Applicant does not need to use the words, “Reasonable Accommoda�on,” but may 
simply state that they need an adjustment, modifica�on, assistance or change at work due to a Known 
Limita�on; or in the applica�on process due to the nature of their Known Limita�on. 
 
  vA supervisor, employee, or Applicant can request to revisit an approved accommoda�on for possible 
adjustments at any �me by contac�ng Human Resources. 
 
 


